Rescue Union School District

Unusual Incident Report

Principal/Lead Administrator: This form is to be completed in the event of an unusual incident that has occurred at your site. Example: emergency services called, disruptive intruder.

School: 


Date/Time of Incident: 


Prepared by: 
     Position: 


Date of Incident: 
     Date Report Prepared: 


1. List the details of person/s involved (if possible, include name, school, grade, home phone number, address, parent/guardian contact information):

2. Describe the facts leading up to the incident:

3. Describe TODAY’s incident (facts of what happened):

4. Current status of fact-finding (disposition of student; e.g. parent contacted, detention, suspension, recommended to expel, ambulance, etc.)

	Notified
	Yes
	No
	Date
	Time

	Parent/Guardian
	
	
	
	

	Sheriff
	
	
	
	

	Fire Department
	
	
	
	

	District Crime Report Filed
	
	
	
	

	Student Suspended
	
	
	
	

	Referred to Site Staff:
	
	
	
	

	Other: 
	
	
	
	


Reminders:

· Take care of the emergency at hand

· Contact sheriff/fire department if warranted

· Call the Superintendent’s Office

· District Office will determine if other people are to be notified
· Complete this report and submit it to the Office of the Superintendent before leaving for the day (you may send more detailed information later). Please send the form, via e-mail, to rthompson@rescueusd.org or fax it to 530-677-5182.

